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Guidance for indicator S5
Risk Assessment Form
This form will be held in accordance with the data protection policy of the Diocese of Ferns. The data entered will only be used for the purposes indicated on the form. This risk assessment is part of the child safeguarding statement which can be accessed as www.ferns.ie
· This risk assessment seeks to identify any potential for harm, as defined in the Children’s First Act 2015, to a child while participating in activities organised by the Diocese of Ferns and to ensure that adequate procedures are in place to manage identified risks.
· It will be reviewed at least annually or as soon as practicable after there has been a new risk identified or any other relevant change.
· ‘Risk’ in the context of this risk assessment is the risk of harm to children as defined in the Children’s First Act 2015.
· ‘A Child’ in the context of this risk assessment is anyone under the age of 18 years.

Name of Church/Parish: __________________________________________________			Name of Group/Activity: ALTAR SERVERS
Date of Risk Assessment: _____________________________						Date of Renewal: __________________________
Person Completing the risk assessment: ___________________________________________		Role: _______________________________________________
Others attending planning meeting: ________________________________________________________________________________________________________________

	Identified Risks
	Controls/Procedures in place to manage risk
	Persons responsible

	Risk of harm to a child as a result of inappropriate behaviour by a clergy member, altar server supervisor, other church personnel who access the sacristy on a regular basis 
	1. Safe selection & recruitment procedures including induction
2. Garda Vetting (before commencing in role) of Clergy, supervisors and all church personnel who access the sacristy on a regular basis
3. Safeguarding Training for Clergy, supervisors and all church personnel who access the sacristy on a regular basis
4. Sign in/out book in sacristy
5. Code of Conduct for Adults
6. Code of Behaviour for Children
7. Provide parents and children with Safeguarding Information Leaflet
8. Display Safeguarding Posters
9. Whistleblowing Policy
	Priest
Safeguarding rep
Supervisors
All who access sacristy
Director of Safeguarding
Trainers


	Risk of harm to a child as a result of insufficient or inadequate supervision of children during arrival, during activity or on departure from activity
	1. Adhere to guidance on Supervision Ratios by age
2. At least 2 vetted and trained adults to be present in sacristy
3. Have clear written arrangements with parents for drop off & collection
4. Complete Child & Parent/Guardian Joint Consent Forms
5. Procedures for Dealing with incidents/accidents
6. Complaints procedure

	Priest
Safeguarding Rep
All supervisors

	Risk of harm to a child by a visitor (parishioner, member of the public, 3rd party worker)

	1. Supervisors to ensure adequate supervision at all times

	Priest
All supervisors

	Risk of harm to a child from visiting clerics or religious
	1. Celebret must be checked 
2. Celebret Poster visible in sacristy
3. Diocesan Procedures for visiting clergy
4. Sign in/out book in sacristy
5. Display Safeguarding Posters
6. Whistleblowing Policy

	Priest
Sacristan
Safeguarding Rep

	Risk of harm to a child from another child/peer
	1. Code of Behaviour for Children
2. Implement Anti-bullying Policy
3. Supervisors to ensure adequate supervision 

	Priest
Supervisors


	Risk of harm, or reasonable grounds for concern about child abuse, not being recognised or reported
	1. Safeguarding Training for Clergy, supervisors and all church personnel who access the sacristy on a regular basis focusing on recognising & reporting
2. Mandated persons training for all mandated persons
3. Safeguarding Reps and DLP details available to all volunteers – Safeguarding Posters
4. Children given Safeguarding Information Leaflet
5. Annual Self-Audit – reminder to report all allegations

	Director of Safeguarding
Trainers
Priest
Safeguarding Rep

	Risk of harm to a child with access to Information Communications Technology (ICT) while participating in activity

	1. Diocesan Policy on Use of Technology
2. Code of Conduct for Children – include not allowing phones in sacristy
3. Parent/guardian contact details to be used for all correspondence re altar serving
	Priest
Supervisors
Director of Safeguarding


	Risk of harm to a child through the taking and/or use of unauthorised or inappropriate photographs or video recording

	1. Parent/Guardian permission on Child/Parent Joint Consent Form for use of photography
2. Policy on Use of Technology
3. Code of Conduct for Children – include not allowing phones in sacristy

	Priest
Supervisors
Director of Safeguarding
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